
 

 

 

 

 

 

When creating annual plans, districts must include evidence to support any strategies that will use federal 

funds. The steps for including evidence in InformTN are summarized below.   

 

1) After exploring your data and creating prioritize needs, click “Develop Plan” to add goals, strategies 

and action steps. 

 

 
 

2) Click “Add Goal” to enter a goal, then click “Save Goal.” 

 

 
 

3) Click “Add Strategy” to enter a strategy. 

 

 



 

 

4) If using federal funding under ESSA, select “Yes” for the final question, then click “Save Strategy.” 

 

 
 

 

5) After clicking Save, you will be prompted to add evidence. Scroll down to the section titled 

“Evidence,” the click “Add Evidence.” 

 

 
 

 

6) Enter a title and description for your evidence. 

 

 
 

  



 

 

7) Under Tier, click the dropdown menu and select the appropriate tier of evidence. (If you are unsure 

which tier of evidence you are including, click “Need help determining the tier?” This link will open a 

rubric that you can use to determine which tier of evidence you are including.) 

 

 
 

8) Under Attachment, click the dropdown menu and select the type of attachment that you are adding 

(hyperlink or uploaded file).  

 

 
 

9) If you selected Hyperlink, add the hyperlink to your evidence in the box that appears. 

 

 



 

 

If you selected Uploaded File, click “Choose File,” then select the file from your computer to upload. 

 

 
 

 

10) If you want to add more links or files, click “Add attachment.” 

 

 
 

 

11) Once you have added all of the attachments you want to include, click “Create Evidence.” 

 

 
 

 

 



 

 

12) You should now be able to see the evidence link to your strategy. If you need to edit or delete this 

evidence in the future, select the Edit or Delete icon to do so. 

 

 


